[Date today]

 

[Recipient's name]
[Company name]
[Address]
[Address]
[Address]

Dear [Recipient's name]:

I am very pleased to accept your employment offer as an [Fashion Designer] at [Company name]. I am eager to join the designing team and work at such a progressive and reputable company.
I appreciate your confidence in my skills and want to assure you that I will do my best to contribute to your business objectives.

I will submit my formal resignation to my current employer today and look forward to beginning work on [Expected Date].

As you requested, I have signed and enclosed the offer letter.

Again, thank you for providing me with this opportunity. I look forward to fulfilling your expectations
Sincerely,

[Sign here]

[Your name, title]

Enclosed
